
Change Default Printer in LaGov HCM 
 
1.  From the Easy Access menu, type in transaction SU0 and hit enter.  
 Or follow the menu path by clicking on User Settings > Maintain Default 
 Printer. 
 

 
 
2. Click on the Defaults tab.  
 

 
 
 
 
 



3.  In the Output Device field, click on the match code search and select a network     
 printer that's already defined to LaGov HCM. To view a list of printers in your 
 personnel area, enter your Personnel area without the zero in the Output Device 
 field and an asterisk (*), and erase the remainder of the information in the pop-up 
 box. Click the green check. To choose a printer, double click on the Output 
 Device.OR  Enter LOCL in the field, which will be the default printer already 
 assigned to  your personal computer. 
 

 
 
4.  Next click on the green check to Validate, and then click on Save. 
 

 
 
WARNING: DO NOT CHANGE any other information on this screen! 


