


PUBLIC NOTICE 
SOQ 24-019 

 
Investment Manager for Jefferson Parish Hospital Service 

District No. 2 
 

The Parish of Jefferson, authorized by Resolution No. 144230 is hereby soliciting 
Statements of Qualifications (Jefferson Parish General Professional Services 
Questionnaire) from firms/individuals interested in serving as Investment Manager 
for Jefferson Parish Hospital Service District No. 2 by actively trading the portfolio 
within the District’s Investment Policy guidelines and Louisiana state law. 
 

DEADLINE FOR SUBMISSIONS: _3:30 p.m., June 13, 2024_ 
 

 
These funds consist of one account with a market value of approximately 
$13,000,000 and the allocation of these funds currently consists of approximately 
11 Treasury and Agency Securities, and 23 Municipal and/or Corporate bonds 
(both taxable and tax exempt). The Investment Manager will be responsible for 
compliance with state law and internal investment guidelines and, if applicable, 
various bond indenture covenants of the District. 
 
The following criteria shall be used to evaluate the Statements of Qualification the 
firms/individuals submitting: 
 

A. Experience in and understanding of investment management; (25 
points). 

B. Professional training and experience of the individuals or firms 
assigned to the project, generally and in relation to the subject matter 
expertise required for the project; (25 points). 

C. Past and current accomplishments, for which references from clients 
or former clients and information gathered by inspection of current or 
recent projects may be considered; (10 points). 

D. Past performance by individual or firm on public sector projects; (10 
points). 

E. Past performance by individuals or firms on similar-sized private 
sector projects; (10 points). 

F. A suggested fee schedule relative to the services to be used for 
negotiation purposes; (10 points). 

G. Verification that individual or firm is a Securities and Exchange 
Commission (SEC) Registered Investment Advisor; (5 points). 

H. Errors & omissions insurance in effect at the time of submission and 
adequate financial resources to fund potential obligations resulting 
from malfeasance, inappropriate conduct, and negligence; (5 points). 

 
 

 
The person or firm submitting a Statement of Qualifications (General Professional 
Services Questionnaire) must identify all subcontractors who will assist in 
providing professional services for the project in the General Professional Services 
Questionnaire. Each subcontractor shall be required to submit a General 
Professional Services Questionnaire and all documents and information 
included in the questionnaire. (Refer to Jefferson Parish Code Ordinance, Section 
2-928) 
 
All persons or firms (including subcontractors) must submit a Statement of 
Qualifications (General Professional Services Questionnaire) by the deadline. 
The latest professional services questionnaire may be obtained by contacting the 



Purchasing Department at (504) 364-2678 or via the Jefferson Parish website at 
www.jeffparish.net. This questionnaire can be accessed by hovering over 
“Business and Development” on the website and clicking on the Professional 
Services Questionnaires option under “Doing Business in Jefferson Parish”.  
 
Submissions will only be accepted electronically via Jefferson Parish’s e-
Procurement site, Central Bidding, at www.centralauctionhouse.com or 
www.jeffparishbids.net. Registration is required and free for Jefferson Parish 
vendors by accessing the following link: 
www.centralauctionhouse.com/registration.php.  
 
No submittals will be accepted after the deadline.  
 
Affidavits are not required to be submitted with the Statement of Qualifications but 
shall be submitted prior to contract approval. 
 
Disputes/protests relating to the decisions by the evaluation committee or by the 
Jefferson Parish Council shall be brought before the 24th Judicial Court. 
 
ADV: The New Orleans Advocate: May 29, June 05 and 12, 2024 
 
In accordance with provisions of the American with Disabilities Act Amendments 
Act of 2008, as amended, Jefferson Parish shall not discriminate against individuals 
with disabilities on the basis of disability in its services, programs or activities. If 
you require auxiliary aids or devices, or other reasonable accommodation under 
the ADA Amendments Act, please submit your request to the ADA Coordinator at 
least forty-eight (48) hours in advance or as soon as practical. A seventy-two (72) 
hour advanced notice is required to request Certified ASL interpreters.  
 
 

ADA Coordinator/Office of Citizens with Disabilities  
1221 Elmwood Park Blvd., Suite 210, Jefferson, LA 70123  

(504) 736-6086, ADA@jeffparish.net  

http://www.jeffparish.net/
http://www.centralauctionhouse.com/
http://www.jeffparishbids.net/
http://www.centralauctionhouse.com/registration.php
mailto:ADA@jeffparish.net
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STANDARD INSURANCE REQUIREMENTS FOR BIDDING PURPOSES 
 

All required insurance under this bid shall conform to Jefferson Parish Resolution No. 113646 
or No. 113647, as applicable. Contractors may not commence any work under any ensuing 
contract unless and until all required insurance and associated evidentiary requirements 
thereto have been met, along with any additional specifications contained in the Invitation to 
Bid. Except as where otherwise precluded by law, the Parish Attorney or his designee, with 
the concurrence of the Director of Risk Management or his designee, may agree on a case-by- 
case basis, to deviate from Jefferson Parish’s standard insurance requirements, as provided in 
this Section. Vendors requesting deviation therefrom shall submit such requests in writing, 
along with compelling substantiation, to the Purchasing Department prior to the bid’s due date. 
Any changes to the insurance requirements will be reflected in the bid specifications and 
addenda. Prior to contract execution and at all times thereafter during the term of such 
contract, contractors must provide and continuously maintain all coverages as required by the 
foregoing Resolutions, and the contract documents. Failure to do so shall be grounds for 
suspension, discontinuation or termination of the contract. 

 

For bidding purposes, bidders must submit with bid submission a current (valid) 
insurance certificate evidencing the required coverages. Failure to comply will cause 
bid to be rejected. The current insurance certificate will be used for proof of insurance at time 
of evaluation. Thereafter, and prior to contract execution, the low bidder will be required to 
provide final insurance certificates to the Parish which shall name the Jefferson Parish, its 
Districts Departments and Agencies under the direction of the Parish President and the 
Parish Council as additional insureds regarding negligence by the contractor for the 
Commercial General Liability, Workmen’s Compensation Insurance and the Comprehensive 
Automobile Liability policies.  Additionally, said certificates should reflect the name of the 
Parish Department receiving goods and services and reference the respective Jefferson Parish 
bid number. 

 

 

JEFFERSON PARISH REQUIRED STANDARD INSURANCE 

  WORKER’S COMPENSATION INSURANCE 
 

As required by Louisiana State Statute, exception; Employer's Liability, Section B shall 
be $1,000,000 per occurrence when Work is to be over water and involves maritime 
exposures to cover all employees not covered under the State Worker’s Compensation 
Act, otherwise this limit shall be no less than $500,000 per occurrence. 

Note: If your company is not required by law to carry workmen’s compensation 
insurance, i.e. not a Louisiana company, sole employee of the company, then 
bidders must request a workmen’s compensation insurance declaration affidavit 
prior to the bid opening date. This insurance declaration affidavit must be fully 
completed, signed, properly notarized and submitted with the bid. A scanned copy 
may be submitted with the bid; however, the successful bidder must submit the 
original affidavit in its original format and without material alteration upon contract 
execution. Failure to comply will result in the bid submission being 
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rejected as non-responsive. The Parish reserves the right to award bid  to the 
next lowest responsive and responsible bidder in this event. 

 

 COMMERCIAL GENERAL LIABILITY 
 

Shall provide limits not less than the following: $1,000,000.00 Combined Single Limit 
per Occurrence for bodily injury and property damage. 

 

 COMPREHENSIVE AUTOMOBILE LIABILITY 
 

Bodily injury liability $1,000,000.00 each person; $1,000,000.00 each occurrence. 
Property Damage Liability $1,000,000.00 each occurrence. 

 

Note: This category may be omitted if bidders do not/will not utilize company 
vehicles for the project or do not possess company vehicles. Bidder  must request 
an automobile insurance declaration affidavit prior to the bid opening date. This 
insurance declaration affidavit must be fully completed, signed, properly notarized 
and submitted with the bid. A scanned copy of the completed, signed and properly 
notarized affidavit may be submitted with the bid; however, the successful bidder 
must submit the original affidavit in its original format and without material 
alteration upon contract execution. Failure to comply will result in the bid 
submission being rejected as non-responsive. The Parish reserves the right to 
award bid to the next lowest responsive and responsible bidder in this event. 

 

DEDUCTIBLES - The Parish Attorney with concurrence of 
the Director of Risk Management have waived the deductible 
section of the Terms and Conditions for all Invitations to Bid, 
until further notice. 

 

 
UMBRELLA LIABILITY COVERAGE 
An umbrella policy or excess may be used to meet minimum requirements. 

 
FOR CONSTRUCTION AND RENOVATION PROJECTS: 

The following are required unless otherwise specified in the bid. Such insurance is due upon contract execution. 
 

1) OWNER’S PROTECTIVE LIABILITY 
 

To be for the same limits of liability for bodily injury and property damage liability established for 
commercial general liability. 

 

2)  BUILDER’S RISK INSURANCE 
 

The contractor shall maintain Builder’s Risk Insurance at his own expense to insure both the 
owner (Parish of Jefferson) and contractor as their interest may appear. 
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